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                             NELSON RUGBY FOOTBALL CLUB
 HEALTH & SAFETY POLICY UNDER THE HEALTH AND SAFETY AT WORK ACT 2015.

This policy in its entirety is for the express use of Nelson Rugby Football Club or its designated agent or agents.  No part may be reproduced in any form without the written authorisation of Nelson Rugby Football Club.  In all forms this document is copyrighted to Nelson Rugby Football Club.

Purpose:

The safety and welfare of staff, contractors,volunteers and visitors is of prime importance to Nelson Rugby Football Club. It is the clubs intention to manage our safety risk to a reasonably practicable standard as set out under the Health and Safety at Work Act 2015. In doing so we will weigh the risk against the resources (time and cost) needed to manage it. Our response will be proportionate to the risk. Any measures will be achieved through the co-operation and expected compliance of every person that may be affected by this policy.
1. Scope 

This policy applies to all staff of Nelson Rugby Football Club including full-time, part-time and casual staff. Some policies and procedures may also apply to contractors, volunteers and visitors.

2. Objectives

Nelson Rugby Football Club’s occupational health and safety program will aim to:

· promote acceptance and the management of risk.
· improve health and safety performance.
· provide reasonably practicable resources to achieve the required outcomes.
· provide a safe and healthy work and recreational environment.
· identify and manage actual and potential risks.
· establish and maintain communication on health and safety.
· establish staff participation in health and safety matters

· identify needs and where reasonably practicable provide training on health and safety.
· demonstrate a commitment to the accurate reporting and recording of health and safety matters. 

· comply with legal and organisational obligations.
· provide prompt, effective work based rehabilitation for all work related injuries, and non-work injuries where appropriate and possible.

· look to take all reasonably practicable steps in Health and Safety management.

3. Definitions 

Unless otherwise stated, the following definitions shall apply: 


Accident: An event that causes any person to be harmed.
Contractor: A person engaged by Nelson Rugby Football Club to do any work for gain or reward.
Duty of PCBU who manages or manages workplace:
A PCBU who manages or manages a workplace must ensure, so far as is reasonably practicable, that the workplace, the means of entering and exiting the workplace, and anything arising from the workplace are without risks to the health and safety of any person.

Duty of PCBU who manages or manages fixtures, fittings, or plant at workplaces:
A PCBU who manages or manages fixtures, fittings, or plant at a workplace must, so far as is reasonably practicable, ensure that the fixtures, fittings, or plant are without risks to the health and safety of any person.

Duty of officers:
If a PCBU has a duty or an obligation under this Act, an officer of the PCBU must exercise due diligence to ensure that the PCBU complies with that duty or obligation.
An officer of a PCBU must exercise the care, diligence, and skill that a reasonable officer would exercise in the same circumstances, taking into account (without limitation)—
(a) the nature of the business or undertaking; and
(b) the position of the officer and the nature of the responsibilities undertaken by the officer.
In this section, due diligence includes taking reasonable steps—
(a) to acquire, and keep up to date, knowledge of work health and safety matters; and
(b) to gain an understanding of the nature of the operations of the business or undertaking of the PCBU and generally of the hazards and risks associated with those operations; and
(c) to ensure that the PCBU has available for use, and uses, appropriate resources and processes to eliminate or minimise risks to health and safety from work carried out as part of the conduct of the business or undertaking; and
(d) to ensure that the PCBU has appropriate processes for receiving and considering information regarding incidents, hazards, and risks and for responding in a timely way to that information; and
(e) to ensure that the PCBU has, and implements, processes for complying with any duty or obligation of the PCBU under this Act; and
(f) to verify the provision and use of the resources and processes referred to in paragraphs (c) to (e).
Harm: Means illness, injury or both.

Hazard: includes a person’s behaviour where that behaviour has the potential to cause death, injury, or illness to a person (whether or not that behaviour results from physical or mental fatigue, drugs, alcohol, traumatic shock, or another temporary condition that affects a person’s behaviour).

Healthy: Means unharmed; and health has a corresponding meaning

Incident: Any event that causes or could have caused harm to any person

Management of risks
(1) A duty imposed on a person by or under this Act requires the person—
(a) to eliminate risks to health and safety, so far as is reasonably practicable; and
(b) if it is not reasonably practicable to eliminate risks to health and safety, to minimise those risks so far as is reasonably practicable.
Meaning of employee:
In this Act, unless the context otherwise requires, employee—
(a) means any person of any age employed by an employer to do any work for hire or reward under a contract of service; and
(b) includes—
(i) a homeworker; or
(ii) a person intending to work; but
(c) excludes a volunteer who—
(i) does not expect to be rewarded for work to be performed as a volunteer; and
(ii) receives no reward for work performed as a volunteer
Meaning of officer:
In this Act, unless the context otherwise requires, officer, in relation to a PCBU, —
(a) means, if the PCBU is—
(i) a company, any person occupying the position of a director of the company by whatever name called:
(ii) a partnership (other than a limited partnership), any partner:
(iii) a limited partnership, any general partner:
(iv) a body corporate or an unincorporated body, other than a company, partnership, or limited partnership, any person occupying a position in the body that is comparable with that of a director of a company; and
(b) includes any other person occupying a position in relation to the business or undertaking that allows the person to exercise significant influence over the management of the business or undertaking (for example, a chief executive).

Notifiable incident: 
Means an unplanned or unminimised incident in relation to a workplace that exposes a worker or any other person to a serious risk to that person’s health or safety arising from an immediate or imminent exposure to—
(a) an escape, a spillage, or a leakage of a substance; or
(b) an implosion, explosion, or fire; or
(c) an escape of gas or steam; or
(d) an escape of a pressurised substance; or
(e) an electric shock; or
(f)  the fall or release from a height of any plant, substance, or thing; or
(g) the collapse, overturning, failure, or malfunction of, or damage to, any plant that is required to be authorised for use in accordance with regulations; or
(h) the collapse or partial collapse of a structure.
Notifiable event: 
Means any of the following events that arise from work:
(a) the death of a person; or
(b) a notifiable injury or illness; or
(c) a notifiable incident.
Notifiable injury or illness, in relation to a person, means—
(a) any of the following injuries or illnesses that require the person to have immediate treatment (other than first aid):
(i) the amputation of any part of his or her body:
(ii) a serious head injury:
(iii) a serious eye injury:
(iv) a serious burn:
(v) the separation of his or her skin from an underlying tissue (such as degloving or scalping):
(vi) a spinal injury:
(vii) the loss of a bodily function:
(viii) serious lacerations:
(b) an injury or illness that requires, or would usually require, the person to be admitted to a hospital for immediate treatment:
(c) an injury or illness that requires, or would usually require, the person to have medical treatment within 48 hours of exposure to a substance:
(d) any serious infection (including occupational zoonoses) to which the carrying out of work is a significant contributing factor, including any infection that is attributable to carrying out work—
(i) with micro-organisms; or
(ii) that involves providing treatment or care to a person; or
(iii) that involves contact with human blood or bodily substances; or
(iv) that involves handling or contact with animals, animal hides, animal skins, animal wool or hair, animal carcasses, or animal waste products; or
(v) that involves handling or contact with fish or marine mammals:
Person conducting a business or undertaking or PCBU—
 (a) means a person conducting a business or undertaking—
(i) whether the person conducts a business or undertaking alone or with others; and
(ii) whether or not the business or undertaking is conducted for profit or gain; but
(b) does not include—
(i) a person to the extent that the person is employed or engaged solely as a worker in, or as an officer of, the business or undertaking:
(ii) a volunteer association:
Personal protective equipment—
(a) means anything used or worn by a person (including clothing) to minimise risks to the person’s health and safety; and
(b) includes air-supplied respiratory equipment
plant includes—
(a) any machinery, vehicle, vessel, aircraft, equipment (including personal protective equipment), appliance, container, implement, or tool; and
(b) any component of any of those things; and
(c) anything fitted or connected to any of those things
Primary duty of care:
(1) A PCBU must ensure, so far as is reasonably practicable, the health and safety of—
(a) workers who work for the PCBU, while the workers are at work in the business or undertaking; and
(b) workers whose activities in carrying out work are influenced or directed by the PCBU, while the workers are carrying out the work.
(2) A PCBU must ensure, so far as is reasonably practicable, that the health and safety of other persons is not put at risk from work carried out as part of the conduct of the business or undertaking.
(3) Without limiting subsection (1) or (2), a PCBU must ensure, so far as is reasonably practicable, —
(a) the provision and maintenance of a work environment that is without risks to health and safety; and
(b) the provision and maintenance of safe plant and structures; and
(c) the provision and maintenance of safe systems of work; and
(d) the safe use, handling, and storage of plant, substances, and structures; and
(e) the provision of adequate facilities for the welfare at work of workers in carrying out work for the business or undertaking, including ensuring access to those facilities; and
(f) the provision of any information, training, instruction, or supervision that is necessary to protect all persons from risks to their health and safety arising from work carried out as part of the conduct of the business or undertaking; and
(g) that the health of workers and the conditions at the workplace are monitored for the purpose of preventing injury or illness of workers arising from the conduct of the business or undertaking.
(4) Subsection (5) applies if—
(a) a worker occupies accommodation that is owned by, or under the management or manage of, a PCBU; and
(b) the occupancy is necessary for the purposes of the worker’s employment or engagement by the PCBU because other accommodation is not reasonably available.
(5) The PCBU must, so far as is reasonably practicable, maintain the accommodation so that the worker is not exposed to risks to his or her health and safety arising from the accommodation.
(6) A PCBU who is a self-employed person must ensure, so far as is reasonably practicable, his or her own health and safety while at work.
Risk: An activity, arrangement, circumstance, event, occurrence, phenomenon, process, situation or substance that is an actual or potential source of harm

Safe: In relation to a person, means not exposed to any risks; and in 

every other case, means free from risks.

Volunteers are defined

A person is defined as a “volunteer” under the Health and Safety at Work Act 2105 if that person neither expects nor receives any reward for the work. Volunteer means a person who is acting on a voluntary basis (whether or not the person receives out-of-pocket expenses).

Volunteer association: 
Means a group of volunteers (whether incorporated or unincorporated) working together for 1 or more community purposes where none of the volunteers, whether alone or jointly with any other volunteers, employs any person to carry out work for the volunteer association.
Enforceable duties as a volunteer worker—
(a) means a volunteer who carries out work in any capacity for a PCBU—
(i) with the knowledge or consent of the PCBU; and
(ii) on an ongoing and regular basis; and
(iii) that is an integral part of the business or undertaking; but
(b) does not include a volunteer undertaking any of the following voluntary work activities:
(i) participating in a fund-raising activity:
(ii) assisting with sports or recreation for an educational institute, sports club, or recreation club:
Volunteers are considered “employees” for the purposes of the Act when:

a) The volunteer is doing work for an ‘employer’ who has given consent to, or has knowledge about, the voluntary work; 

and

a) The volunteer does the work on an ongoing and regular basis for that employer; 

and

b) The work is an integral part of the business of that employer.

The general duty

For all organisers of volunteer labour, the Act provides for a general duty of care. This duty provides that the person for whom the volunteer is doing the work activity must take all practicable steps to ensure the health and safety of the volunteer. 

Exemptions

Volunteers are excluded from coverage when they are involved in the following activities:

•participating in fundraising.

•assisting with sports or recreation for a Sports club.

Visitors: include customers, delivery and courier company employees and other people legally in the workplace.
4. Responsibilities

Nelson Rugby Football Club expects every member of its workplace and environment to accept personal responsibility for promoting the safety and well being of themselves and those involved in, or affected by, Nelson Rugby Football Club’s activities. 

Nelson Rugby Football Club through the Management Committee, as the employers, have the ultimate accountability for the health and safety of all Nelson Rugby Football Club staff, contractors and where applicable volunteer workers and volunteers and visitors and requires the Management Committee and in particular the Designated Safety Coordinator to implement this policy. 
This is provided for by: 

· demonstrating a commitment to health and safety matters.
· communicating the Health & Safety Policy and holding staff and where applicable volunteer workers and volunteer members responsible for supporting the policy and related procedures.
· involving and actively engaging with any staff and where applicable volunteer workers and volunteers in the design and management of safety protocols and or policies.
· to support the Designated Safety Coordinator in taking appropriate actions (including disciplinary actions) in the event of unacceptable performance or behavior, consistent with normal and reasonably practicable operational practice

· incorporating health and safety as an element in any position descriptions and as a measurable outcome of an individual's performance appraisal where deemed appropriate by the management committee.

· expecting all staff and where applicable volunteer workers and volunteers to share the responsibility for meeting the objectives of the Health & Safety Policy. 

· ensuring all contractors and where applicable volunteer workers and volunteers and visitors are aware of the risks of entering Nelson Rugby Football Clubs work area and environment.

· Ensuring all reasonable and practicable steps have been taken in the management of Health and Safety.
· NB: For the purposes of this policy the Designated Safety Coordinator is the person from time to time delegated that responsibility from the Management Committee.

The committee and the Designated Safety Coordinator, have key responsibilities for developing, implementing and improving Nelson Rugby Football Club’s health and safety management systems as an integral part of day-to-day operations. These include the following:  

· comply and ensure compliance of staff and where applicable volunteer workers and volunteers with all relevant health and safety policy, procedure and associated documentation.  

· ensure that all equipment, substances and work systems used are suitable for their intended purposes and take all reasonable and practicable steps to meet safety requirements. 

· ensure that adequate training, information, instruction and supervision is provided when and where it is practicably and reasonably needed.

· ensure that contractors, volunteers and visitors are made aware of safety procedures. 

· ensure a prompt response to any health and safety issues brought to their attention.

· ensure that all accidents and incidents are investigated and reported promptly. 

· ensure that health and safety objectives and responsibilities are included in any individual role descriptions where appropriate and are reviewed annually. 

· actively support the safe and early return to work of injured employees and where applicable volunteer workers and volunteers. 

The Designated Safety Coordinator and any Nelson Rugby Football Club staff or officers that directly or indirectly instruct others are responsible for taking all practicable steps to create a safe and healthy work environment. These include the following: 
· implementing risk management procedures in every work area under their management. This includes formalising regular reviews of currently identified risks and arranging for new processes, equipment or chemicals to be assessed for actual or potential risks prior to use.
· taking all reasonably practicable steps to ensure that risks identified are eliminated isolated or minimised.
· informing staff and where applicable volunteer workers and volunteers of any risks to health and safety, which are known to be associated with the work, they perform and the reasonable steps to be taken to manage any such risk.
· ensuring that all staff members and where applicable volunteer workers and volunteers receive appropriate training, and are involved in the improvement of systems and practices where relevant.

· ensuring that unsafe acts and unsafe conditions are appropriately addressed; conducting regular health and safety inspections

· participating in health and safety audits and taking steps to remedy deficiencies as recommended

· ensure all personal protective equipment needed to secure health and safety is provided to employees and where applicable volunteer workers and volunteers and that they are adequately trained in its proper use, maintenance and storage

· ensuring all accidents and incidents are recorded accurately, investigated and reported to the Designated Safety Coordinator and for taking steps to prevent any recurrence of a similar event

· encouraging good health and safety performance by suppliers and contractors.

Nelson Rugby Football Club Staff members and where applicable volunteer workers and volunteers are responsible in: 
· becoming familiar with and abiding by all applicable Nelson Rugby Football Club policies, procedures and associated and related documentation (as from NZ Rugby).

· following established procedures to ensure safe performance of a given task 

· reporting all occupational injury, illness, near miss incidents, environmental spills or fire, regardless of its severity, to the Designated Safety Coordinator.

· reporting risks which may result in an injury, illness, spill or fire to the Designated Safety Coordinator
· advising colleagues and relevant staff members when unsafe acts and/or conditions occur.

· correcting unsafe conditions when appropriate, possible and safe to do so

· behaving in a manner, which does not endanger the health and safety of themselves, other employees, contractors, volunteers or visitors.

Contact Person

The following person may be approached in relation to this policy: 

Grant Crossett.

Operations Coordinator.

Policy prepared as a draft on the 29th March 2016 by Grant Crossett Operations Coordinator and approved by the Committee of Nelson Rugby Football Club as a working document on the …2nd May 2016……………………..
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